
Requirement Name: Adding a Notes text box to the Assessment question screens 

Requirement Description: Part A.  Please add a free text “Notes” box to each page of the Assessment 

questions (all questions). A note can be entered by either or both the user and their manager. Each 

entry should be user, date stamped. The stamping should appear before the note entered by either the 

user or manager once the notes have been added and the “Add Notes” button has been selected. The 

notes should appear in chronological order, newest appearing on top. The name of the person who 

wrote the note and the date should appeared in bold text with a colon separating the stamp and the 

note. 

In spirit of being consistent let’s keep the look-and-feel the same as the My Notes box on the 

Development Plan including keeping the “Add Notes” button. However, let’s increase the depth (the 

vertical) of the box so more than 1 note can appear on the screen without a ton of scrolling.  

Screenshot of the “My Notes” free text box on the Development Plan: 

 



 

Part B. When the  Gap reports appears the notes should be viewable on a per competency level. Within 

the table, each Self Score and Manager Target should have a hyerlink appear under the rating with a 

hover, similar to below showing the notes. Each user has the ability to then click on an “Expand All 

Notes” feature which will display a compilation of all notes from both the user and manager.  These 

notes will appear in order of the default Assessment questions (shown below) with the notes appearing 

in chronoligical order, user and time stamped.  

 

 



 

 

Part C. Expand All Notes should displays a screen and printable report that shows all of the notes again 

listed in the order of the Assessment questions and the notes appearing chronologically. The header 

changes slightly to say “Notes”.  

 



 

 

 

 


